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I of Ministers Reeulations No. 137/2007

JNCIL OF MINISTERS REGULATIONS

rIDE FOR THE ADMINISTRATION OF

~EDERAL PRISON WARDENS

l!'Ihnnsare issued by the Council of Ministers

Article 5 of the Definition of Powers and
: Executive Organs of the Federal Democratic
Ethiopia Proclamation No. 471/2005 and

1) of the Federal Prison Commission

It Proclamation No. 365/2003.

PART ONE
GENERAL

he~ R.egulations may be cited as the "Federal
N"ardensAdministration Council of Ministers
ions No. 137/2007".

!1

e regulations unle'Ss the context requires
;e:

lministration" means the Federal Prison
ninistration;

terms "prison'. .
e the meanings given to them under the
eral Prison Commission Establishment
clamation No. 365/2003;

urt" means a federal court or a court that is
llsted with the judicial authority of a federal
rt;
..

~1 in.<:titllticm" ml"::m<: ::I hl"::Ilth l'l"ntl"T th::lt

-fin

,

1:l'~DTLSDr
I

wardens and prlsc
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So "training institution" means a training school or
an institution where regular professional training
is given to prison wardens.

3. Scope of Application

1. These Regulations shall be appHcable to prison
wardens holding all positions with. exception
of the Director General, the Deputy Director
General and employees of the Administration
who are administered in accordance with the
federal civil service laws.

2. Provisions of this regulations set out in the
mascul;ne gender shall also apply the feminine
gender.

PART TWO

RECRUITMENT. EMPLOYMENT. TRAINING

ASSIGNMENT AND TRANSFER

4.:. Recruitment Criteria

1. Any person who wants to become a prison warden
shall:

a) be an Ethiopian Citizen;

b) have no criminal record;

c) be loyal to the Constitution;

d) be healthy and have physical fitness;

e) be above the age of 18;

t) have completed at least high school education;

g) have good conduct; and

h) not be a member of~ny political organization.

2. Without prejudice to tQ~ provisions of sub-article
(1) of this Article rriority of employment shall be

given to:
.

a) candidates frO'm a ,nation or nationality with

relatively less representation where candidates

from different nations and nationalities score
equal results; and

b) female candidates who have equal results with

male candidates.
3. The Administration shall make special efforts to

enable women and members of a nation or
nationality with less repres~ntation to be
employed as prison wardens.

4. The Administration shall, by directives, determine

the process of warden recruitment notice,
5. Any person recruited to be a prison warden in

accordance with sub-article (1) of this Article
shall sign employment contract with the
Adminlstratitm. The effective date of the
employment shall be specified in the contract.

6. Any person employed as a prison warden shall
serve for a compulsory period of seven years.

5. Training

1. Any prison warden shall receive basic warden
training prior to his assignment to regular
warden duty.
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2. The objective of the training is to create'

professional prison wardens dedicated to the

enforcement of the Constitution.

3. The types of trainings shall be categorized as:

a) basic warden trainings.

b) varIous. professional trainings related to

warden services; and
. c) managerial trainings.

4. The Administration shall issue directives to

determine the detailed requirements for the

implementation of trainings.

5. Any recruit on a basic warden training shall be

entitled to:

a) get food, lpdging, clothing, shoes, stationery,

sanitation materials as well as a pocket

money' determined by directives of the

Administration;

b) receive free medical services for any illness.

6. Obligations of Trainees

Any trainee shall have the obligations to:

~. participate in the training program into which he is

assigned;

2. observe the internal regulations and, directives 6f

the training institution into which he is admitted;

3. obtain the permission of the Administration befon:

terminating, changing or extending his field of

training.

7. Oath

L Any prison warden. who has completed basic

warden training. p~ggram shall, prior to

commencing his work, take the following oath:

"I.. swear to properly

protect the Constitution, to do my regular work in

accordance with the law, in 'particular to respect

and protect the human rights and dignity of

prisoners, to discharge my responsibilities with

integrity and honesty."

2. The oath, after duly signed by the prison

warden, shall be filed in his personal file.

8. Assifmment

1. A prison warden shall be assigned by the

Administration to a duty related to his training.

2. Notwithstanding the provisions of sub-article (1) of

this Article, 'the Administration may, if it finds it

necessary, assign a prison warden to a duty other

than that he was trained for.

9, Internal Transfer

1. The Administration may, whenever necessary,

transfer a prison warden to another position of an

equal grade and salary or to another place of

work within the Administration.
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2. Any transfer to be made under sub-article (1) of

this Article, shall be carried out on the basis of

competition whenever there are prison wardens

within the administration applying for the

transfer.
.

3. Notwithstanding the provisions of sub-article (1)

of this Article, a prison warden may, without

affecting his salary, be temporarily assigned to

another position for not more than a year,

irrespective of the grade or type of function to

avoid any disruption in the activities of the

Administratton.

4: Where it is proved by a medical certificate that a

prison warden is unable to carry out the

functions of his position or to reside in his place

of wode due to his health condition, he shall be

transferred to another suitable position or place

of work with:
a) the same grade where such vacant position is

available; or
b) a lower grade where a vacant position of the

same grade is not available and he is willing

to be transferred to a position of lower
.

grade.

5. Where circumstances so require, a prison warden

may be assigned to a higher position in an

acting capacity and shall be entitled to acting

allowance as determined by the Administration.

6. It is prohibited to assign a prison warden in an

acting capacity for more than a year.

7. Where the position of a prison warden is

abolished, he shall be transferred to another

vacant positIon of an equal grade within the

Administration.

PART THREE

WORKING HOURS. LEA VES AND MEDICAL

SERVICES

10. Regular Working Hours
/./'

1. Custody service shallbe continuously rendered for

24 hours a day, 7 days a week, 30 days a month

and 365/366 days a year.

2. Regular working hours of any pri~on warden shall

be 8 ho~rs a day and shall not exceed 40 hours

in a week; provided, however, that he shall be

required to wotk fOr extra time when instructed
by his' immediat,e~p;rior in time of emergency

or for special warden duties. He shall be granted

compensatory leave for the extra time he spent on

duty.

11. Purpose ,of Annual Leave

1. The purpose of anriua11eave is to enable a prison

warden get rest and resume work with renewed

strength.

2. There shall be no payment in lieu of annua11eave.
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3. Notwithstanding the provisions of sub~article

(2) of this Article; the Administration shall make

payment for unused leave where it ascertains that

the interruption 'of the service of the prison

warden results in causing harm to the custody

services.
'>'

12. Duration of Annual Leave
,

1. A prison wardenshallbe entitled to annual leave
of 20 working days for his first year of service.

2. A prison warden having a service of more than

a year shall be ,entitled' to additional leave of

one working day for every additional year of

service; provided, however, that the duration of

annual leave shall not exceed 30 working days.

3. Previous services rendered in any government

office shall be considered for the application of

sub~article2 of this Article.

13. Granting of Annual Leave

1. Annual leave shall be granted within a budget

year in accordance with a leave schedule made

known to the prison wardens and prepared on

the basis of due consideration of the interest of

. the Administration and, as much as possible,
the preference of each prison warden.

2. A prison warden shall be entitled to advance

payment of his monthly salary at the time of

taking his annual leave.

3. Annual leave shall not be divided unless

there is an exceptional circumstance or it is so

requested by the prison warden and approved
by his immediate superior.

14. Postponement of Annual Leave

1. Annual leave may. be postponed due to

compelling reasons of work or when security
~

problems arise.

2. The head of a prison may authorize the

postponement of annual leave for two budget

years where, due to compelling reasons, it is

difficult to grant a prison warden' his, annual

leave within the same budget year; provided

however, that the accumulated leave shall be

granted within the third budget year.

15. Maternitv Leave

1. ,Apregnant prison warden shall be entitled to:
a) paid leave for medical examination in

accordance with the recommendation of a

doctor;

b) paid leave before delivery if recommended

by a doctor.
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2. A pregnant prison warden shall be entitled to a

period of 30 consecutive days of maternity

leave with pay preceding presumed date of her

confinement and a period of 60 consecutive

days of maternity leave after her confinement.

3. If the pregnant prison warden does not delive!

on the presumed date, the days subsequently

taken before her confinement shall be replaced

by the annual leave she is entitled to within the

budget year or that of the following budget

year if no annual leave is left.

4. The prison warden shall be entitled to sick leave

in accordance with Article 16 of this

Regulations, if she becomes sick after

completion of her maternity leave under sub-
"article (2) of this Article.

16. Sick Leave

1. ,l\ny prison warden shall be entitled to sick

leave where he is unable to work d1,le to

sickness.

2. The duration of sick leave to be granted to' a

prison warden in
.

accordance with sub-article

(1) of ~is Article shall not exceed 8 months

in a year or 12 months in 4 years, whether'

counted consecutively or separately starting

from the first day of his sickness.

3. Sick leave to be granted in accordance with sub-

article (2) of this Article shall be with full pay

for the first three months, with half pay for the

next three months and without pay for the last

2 months.

4. Where any prison warden is absent from

work due to sickness he shall:

a) notify his immediate superior, as soon as

possible, unless prevented' by force

majore;

b)
. produce a medical certificate in case of

absence for three consecutive days or for
more than 6 days within a budget year.

17. Employment In;ury

1. The' Administration shall cover the necessary.

medical expenses incurred by a prison warden

,due to employment injury.

2. Anyptison warden who has sustained an

occupational injury sball. be entitled to injury

leave with pay until he recovers and resume

work or until it is medically certified that. he

is permanently disabled;i::'~'provided,however,

that the leave so grantedshalh not exceed 12

months.

~
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3. A prison warden who, as certified by a medical

certificate, is unable to recover and resume

work within 12 months shall be entitled to the

benefits provided for under sub-article (5) of

this Article.

4. Where the prison warden delays his recovery by

not following the treatment properly or by his

non-observance of doctor's instructions, his

entitlement of the medical benefits and leave

under sub.-articles (1) and (2) of this Article

shaH cease.

5. A prison warden who has sustained permanent

total or partial disability due to employment

injury shall be entitled to benefits provided in

the relevant pension law.

6. Where an employment injury resulted in the

death of a prison warden, his survivals shall be

entitled to survivors gratuity payable under the

relevant pension law. .

7. The definition given to the term "employment

injury" under the relevant labor law shall be

applicable with respect to the application' of

these Regulations.

18. Marriage Leave

Any prison warden shall be entitled to leave with

pay for three working days when he

concludes marriage.

19. Mourning Leave

1. Any prison warden shall be entitled to leave with

pay for three consecutive days without
",'

including the time of the journey to andftom

the place, in the event of the death of his

spouse, descenqent, ascendant or any other

relative up to the. second degree, by

consanguinity or affinity.

2. In the event of the death of his close relative or

. friend other than those specified in sub-article
(1) of this Article, a prison warden shall be

entitled to leave with pay for one day without
. including the time of the journey to and from

the place.

20. Special Leave with Pay

Any prison warden shall be entitled to special leave

with pay where:

1. he is summoned by a court or any other

competent authority, for the time utilized for

the same purpose;

2. he participates in the election of government

officials, for the duration of the voting.
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3. he gets educational opportunity at home or

abroad according to the Administration's plan

or through his personal effort and the

Administration believes that the education is

necessary and useful for his job.

21. Leave Without Pav

Where a prison warden, upon sufficient ground,

applies for a special leave without pay, the head of

the prison may authorize the grant of such leave if it

does not adversely affect the interest of the Prison.

22. Medical Service

1. A prison warden shall have the right to get medical

services, free of charge, in the Administration's

medical institution.

2. Where the medical institution of the

Administration is unable to treat the illness of the

prison warden, he shall be treated in other

government medical institutions.

3. The, spouse and miner children of a prison warden

shall have the right to get free medical service in

the medical institution of the Administration and

other government medical institutions.

4. The amount of contribution to be made by a prison

warden for the medical benefits he gets under

these Regulations shall be determined by

Directives issued by the Administration.

5. The Administration s!1all facilitate the provision of

medical services to retired prison wardens.

PART FOUR

PAYMENT OF SALARY AND PENSION

BENEFITS

23. Salary and Allowances .
1. Any prison warden shall, as determined by the

Government, be paid.

(a) a salary fixed for the position he is
. holding; and

(b) various allowances that may be

determined as the situation requires.

2. The salary of a prison warden shall be paid at the

end of every month.

3. Any prison warden shall be entitled to borrow his

two months salary; provided, however, that he

shall pay it back within 18 months from the date

of the loan.

24. Salary Scale

1. The Administration shall conduct and submit to

the concerned higher organ studies on salary

scales, applicable to prison wardens and

implement same upon approval by the Council of

Ministers.

2. The salary scales shall contain the minimum and

maximum pay and steps indicating periodical

increments for each grade.
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25. Salary Increment

1. periodical salary increments to be made to prison

wardens shall be based on their performance

evaluation results.

2. Prison wardens scoring satisfactory and above

satisfactory performance evaluation 'results shall

be entitled to salary increments every two years.

26. Withholding and Deduction of Salary

1: The salary of a prison warden may not be

withheld or deducted except in accordance with:
a) the consent of the prison warden;

b) court order; or

c) the operation of the law.

2. Monthly deductions from the salary of a prison

warden to be made pursuant to Sub-Article 1 (b)

or (c) of this Article, shall not exceed one third of

his salary.

27. Pension Benefits

The pension benefits of prison wardens shall be

effected in accordance with the provisions of the

Public Servants' Pensions Proclamation No. 345/2003

applicable to members of the Police.

PART FIVE

MANAGING INFORMATION PROFILE OF PRISON

WARDENS

28. Personal Records

1. The Administration shall keep personal records

containing all relevant information regarding each

prison warden.

2. Any prison warden shall have access to all

information contained in his personal records or

to have a copy thereof.

3. No person, other than the concerned

administrative staff, shall have access to a prison

warden's personal records unless authorized by

the Director General or Deputy Director General

of the Administration.

4. It is prohibited to deposit any document in the

personal records of a prison warden without his

knowledge.
29, Issuing of Information Letter and Certificate of Work

Experience

1. A letter disclosing information in the personal file

of a prison warden shall, upon his request, be

issued to a third party.

2. A prison warden shall be issued with a certificate

of work experience upon his request.

30. Statistical Data

The Administration shall have the duty to collect and

compile statistical data regarding prison wardens.

31 Performance Evaluation.

I. The purpose of performance evaluation shall be

to enable prison wardens to:
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a) effectively discharge their duties in accordance

with the expected level, quality standards

and time.

b) identify their strengths and weakness; and

c) improve their future performances and

develop self initiative.
.

2. Performance evaluation shall be transparent and

, shall be carried out with the collective'

participation of the concerned working groups.
. 3. Performance evaluations shall be carried out in

accordance with directives issued by the

Administration.

PART SIX

DUTIES AND ETHICS OF PRISON WARDENS

32. Duties of Prison Wardens

Any prison warden shall:

1. be faithful to the Constitution and the people;

2. devote his whole energy and capacity to provide

publk service;

3. carryout all functions specified in his job

description and other lawful orders given to him;

4. respect all directives issued by the

Administration.

33. Use of Force

1. Any use of force by a prison warden shall be

supported by law and based on legal authority.

2. Any prison warden may use reasonable force

where:
(a) there is an attempt to cause serious harm

on a prison warden guarding prisoners or

on other prisoners in custody;

(b) there is an attempt, either individually or

in group, to escape or to assist in escaping

of prisoners within a prison or outside of a

prison while being accompanied.

(c) there is an attack launched from within or

outside of the prison.

34. Ethical Conduct of Prison Wardens

Any prison warden shall adhere to the provisions of

this Regulations and directives issued by the

Administration on the ethical conduct of prison

wardens.

35. Obedience

Any prison wardens shall:

1. perform his duties to his best knowledge and

ability;

2. discharge the usual duties of his position as well

as other similar duties.(

3. without prejudice to the provisions of the

Criminal Code, obey the orders of his superior.
36. Secrecy

.

Any prison warden may not:
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1. without prejudice to the provisions of the relevant

laws, disclose to any person classified

information that might endanger the security of

the State and the public.

2. disclose information that has been considered

secret to any person unless such person is

officially permitted access to the information or

unless he is ordered by the concerned superior.

37. Borrowing Money and Accepting Gifts

1. A prison warden may not borrow money in

connection with the service he renders.

2. Any prison warden shall not demand or accept

any gift or payment in return for service rendered
~

or expected to be rendered by hIm.

38. Declaration of Income

Any prison warden shall declare to the Administration

all his income other than his salary.

39. Conflict of Interest

1. Ai).y prison warden shall report in writing to his

superior the case in which a conflict of interest

between his private interests or that of his relative

or friend and his duties has arisen.

2. The superior, to whom the c~se referred to in

Sub-Article (1) of this Article is reported, shall

take appropriate measures to resolve the conflict

of interest in order to accomplish the task.

3. Any prison warden, while executing his duty,

shall not favor or show partiality to a political

organization.

40. Prohibition of Holding other Jobs

1. Any prison warden shan not engage in any other

job which might impair his services or be in

conflict with his duties or inconsistent with his

position as prison warden.

2. Without prejudice to the provisions of Sub-

Article (1) of this Article, a prison warden may,

after informing the Administration, engage in any

other work during his leisure time."

41. Handling and Use of Property

Any prison warden shall have the ,responsibility to

properly handle and use' equipment and materials

provided to carry out his duties.

42. Extent of Liability

Any prison warden shall be liable/or the damage or

loss of equipment and materials provided to him to

carry out his duties, where such damage or loss is

caused by his negligence or intentional act.
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43. Duty to Wear Uniform

Any prison warden shall wear his complete uniforms

while executing his duty.

44. Hy?iene

Any prison warden shall have the responsibility to

properly maintain personal hygiene and neatness of

his uniform.

45. Other Obligations

Any prison warden shall not:

1. lend, sell, exchange or pledge his uniform and

fire arms to any other person;

2. collect any contribution for aid; without the

permission ofthe concemedofficial;~

3. wear any jewelry while wearing uniforms other

than a marriage ring;

4. engage in any strike and demonstration.

PART SEVEN

TERMINATION AND EXTENSION OF SERVICE

46. Resignation

1. Any prison warden who has completed his seven

years of services may resign at any time upon

giving a one-month written notice.

2. Where the service of the prison warden is

indispensable and he could not be replaced easily,

the Administration may delay his release for a

period not exceeding three months.

3. A prison warden who has applied for resignation

prior. to completing the period of his obligatory

service or who has received special training and

has not rendered the required service shall

reimburse the Administration the expenses

incurred for his training.

4. Any prison warden who terminates his service

without observing the provisions of sub-Articles

(1) - (3) of this Article shall be considered as a

deserter and be subjected to criminal charges in

accordance 'with the provisions of the Criminal

Code applicable With respect to members of the

Police.

47. Unfitness Due to Illness and Occupational In;ury

1. Where a prison warden is unable to resume work

within the time specified under Article 16 (2) of

these Regulations, he shall with no requirement

of a medical certificate, be deemed unfit for

service and be discharged.
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2. Without prejudice to the provisions of Article 17
(2) of these Regulations, where a prison warden

who has sustained employment injury is

medically determined to be permanently disabled

his service shall forthwith be terminated.

48. Termination on Grounds of Inefficiencv
. .

1. The service of a prison warden may be terminated

where his performance evaluation results are

unsati~factory for two successi ve evaluation

periods despite exerting all his knowledge and

ability to accomplish his work.

2. Notwithstanding the provisions of Sub-Article (l)

of this Article, a prison warden whose

performance evaluation results are above

satisfactory in the preceding five successive years

may not be dismissed on grounds of inefficiency

unless his performance results becomes

unsatisfactory for the following three successive

evaluation periods.

3. the termination of service of a prison warden

under Sub-Article (l) or (2) of this Article shall

only be effected upon giving him a one month

prior notice where he is unable to improve his

performance after:

a) receiving a training required for his position;

or

b) being transferred to another suitable position

of an equal grade.

49. Termination on Disciplinary Grounds

1. The service of a prison warden shall be terminated

where:
a) disciplinary penalty under sub-article (1) of

Article 55 of these Regulations is imposed

on him; and
b) the penalty is not cancelled on appeal made

under these Regulations.
. 2. Where the penalty is mitigated or cancelled on

appeal the prison warden shall be entitled to, with

out interest, the payment of his salary withheld
during the appeal.

50. Retirement

1. Unless a prison warden is retained in service
beyond the retirement age, his service shall be

terminated without any additional formality on
the last day of the last month in which he attained
the retirement age determined by law.

2. the prison warden shall be notified of hi~
retirement in writing three months prior to hi~
retirement.



.

'1'1i r~int ~F;./,.l\ ~;J6* ;J11.tl}ck'1'C ~i "/1(11- ~g 4.>1ljifjji ~.9".

#

Yl!.' ri\1A"1r r~ilhC lOl+r ,

0IJ1~m-~ rOlJlOlJ.f iJ'0.4> i'1flA OOlJc;:fm-~'

~h1fr i\1A"1/to1:1 f\f*CiJ' f\fhc;m-1
r.,Olm-1 r /»tr ~"r i r i\1A "1/tor HOu~1 i

f\hLfalO" r.,Olm-1 1.00 1011c; h/»tr

ri'l\c;Oi'Or1 ~h1fr r0lJ.1A1\ ri\1A"1/tor

r~ilhC lOl+r .el\m'PA ::

Yf, ri\1A"1wr 1.tI. f\*liJ' ilfaOlJ.LfJ~ h~f

l!. 0IJ1~m-~ rOlJlOlJ.f iJ'0.4> i\flA i\1A"1/to1:1

001J.f*CiJ'Or 'l.tI. rlPt--Or 1.oolOl1c; i\OA

.ehLfa'PA::

f. i\"1fli1. flfam- rm-l,+ ih"1 r-ty'''11m-

h11.i'mO+ (f'f i\1f: rOlJlOlJ.f iJ'0.4'

i\flA Oqor ~h1fr i\1A"1fto1: f\*liJ'

Oih.elOr "fa fai\ili'.';1.~ 01\ th-~

I\"1O.4>:fm- rr.';C ~1.~ 1O.e~ Oil~

.ei'.';1.~ fa"O~ n.i'l\()1- 0i\1f: 1.tI. r~il+

lOC 1.oolOl1 .ehLI\A::

;ir. ri\1A"1+ 1.tI. ilfaOlJt--H~

l!. i\1f: rOlJlOlJ.f iJ'0.4> i\flA rm-l,+ tJf:oYJ.m-

h1.l11 O'h 1\ Oi\1 f: 1.tI. hilh lJ-far' t}oor
Om.}>I\I\m- hi\9"ilr l}oor faOlJ.eOA iJ' 1.tI.

i\1A"1fto1:1 OIJt--H~ .e:fl\A:: ,

f. OH.U i\1+1\ 1(}-il 111+1\ l! oolPli,
.rOlJlOlJ.f iJ'0.4' i\flA i\1A"1fto+1 OIJt--H~

rOlJ.:ffam- i

(V) rOlJtOlJ.f iJ'0.4' i\flta- +~UC+ i A~

tJm-++c; 1-fto ,+ faOIJ.IPt--m- /» t--
m:pOIJ. If'f f\1~ i

(fa) i'i'h. rOlJlOlJ.f iJ'0.4' hflA faOlJ"17+

11faoo:fta- f\l;J1iJ'i

(th) rOlJlOlJ.f iJ'0.4> i\flta- fa/»t--m- i1~

oolf~ Oihh~c; OIJill='i f\l;J1iJ'i
(00) rOlJlOlJ.f iJ'0.4> i\flta- 111A"1fto1:1

fa00 + mA f\ ilOlJOIJi hc;
(LP) ri\1A"1fto1:1 oot--H~

f\L.}>f:i

.eIfCJA :: '

h~A il~1i'

ilfa .tt f\T t\.1

YQ. r .ttilTt\.') .}>«Ir' l}I\0IJ

r.ttl'lTt\.1 .}>«Ir l}I\0IJ rOlJlOlJ.f iJ'0.4' i\flA

OLfJoom- r.ttilTlt.1 ~f:fa+i'fJ1\.y.
h1.tt'+l~c;/»t--m-1 Oi\"1fln- h1.ttfhCJm-1
faOlJil:fA,1O.e~ rOlJ.e'+l~ If'f f\1~
faOlJl\CJoi,"m-::

, ,

Yl; . r .ttilT t\.'} .}>«Ii'i}.e.,.y.1- i\oo~y' i1
l!. r.ttilTt\.1 ~f:fa+ rLfJoo rOlJlOlJ.f iJ'0.4'

, i\flA h11.iJ'4-1: hi11.+ hOlJ.hi'ta-+ i\1~
t\.lOll 10+ .e 1-1\A : :

V) r:J:A OIJilm1+<tf i

fa) r1\ th-~ OIJilm1+<tf i

th) r~AO+ /»t--'i GJ,+1.t--'f.}>«I+ i
00) hilh i\1Y: lOC 1.oolOl1 rOlJ.y.Cil

oo<f>6l'1.1

i\ilr~1.~

FederalNe arit Gazeta No, 46 1rstJune, 2007 Pa e 3698

51. Certificate' of Service

Where the service of a prison warden is terminated for

any reason or where he so requests, he shall be

provided with a certificate of. service indicating the

type ~nd duration of his service, his' salary and the

reason for the termination.

52. ,Severance Pay

1. Any prison warden shall, upon termination of his

service, be paid his earned salary and allowances.

2. Witho].lt prejudice to the provisions of the

relevant pension law, where the service of a

prison warden is terminated due to his death, an
, ,

amount equivalent to his three months' salary

shall be paid to his spouse or dependents who

have been~ade known to the Administration in
\

writing.

53. Extension of Service

1. The service of a prison warden may be

ex~ended beyond his retirement age for a

period up to two years at a time and for a

period not exceeding five years in total.

2. The service of a prison warden may be
extended under sub-article (1) of this Article
where:

a) His qualification, special skill and

ability is found to be essential;
It is proved that it is impossible to

replace him by another prison
warden;
He is proved fit for service by
medical certificate;
He has agreed to the extension of his
service; and

The extensi.on of the service is
. approved by the Administration.

PART EIGHT

DISCIPLINE

b)

,c)

d)

e)

54. Obiectives of Disciplinary Penalties

The objectives of disciplinary penalty shall be to

rehabilitate a delinquent prison warden, when he

can learn from his mistakes and become a reliable

prison warden or to discharge him when he

becomes recalcitrant.

55. Types and classification of Disciplinary Pen-

alties

3. Depending on the gravity of the offence, one of

'the foiibwing penalties may be imposed on a

prison warden for breach of discipline:

a) Oral warnin~;

b) Written warning;

c) Physical work and military punishment;

d) Fine up to one month's salary;
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(e) Fine up to three month's salary;
(f) Down grading;
(g) Dismissal.

2 The penalties specified under paragraphs (a) -
(c) of sub-article (1) of this Article shall be

classified as simple disciplinary penalties, and
those specified under paragraphs (d) - (g) shall
be classified as rigorous penalties.

56. Offences Entailing Simple Penalties
Simple d!sciplinary penalties may be imposed for

the following offences:
1. Failure to wear a complete uniform while on

duty;

2. Absence from duty without good cause or
without permission;

3. Failure to actively engage on duty while
present at work place;

4. Engaging in idle group talk while on duty;

5. Failure to notify a breach of discipline to the
concerned authority;

6. Failure to keep one's hygiene;

7. Committing any breach of discipline of equal
gravity with the offences specified under this

Article.
57. Offences Entailing rigorous Penalties

Rigorous disciplinary penalties may be imposed for

the following offences:
1. Violation of human and democratic rights

stipulated in the constitution;

2. Impair once duty by being disobedient
negligent or tardy or non-observance of
working procedures;

3. To run away from duty;
4. t6 deliberately obstruct work or to collaborate

with others in committing such offence;
5. Failure to observe any court orders;
6. Unjustified repeated absence or non-

observance of office hours in spite of being
penalized by simple disciplinary penalties;

7. To engage in physical violence at the place of
I

work; .

8. To neglect duty by being alcoholic or drug

addict;

9. To accept or demand bribe;

10. To commit an immoral act at the place of work

or outside of work while wearing his uniform;

11. To commit an act of theft or breach of trust;

12. To inflict damages to the property of the

Administration due to an intentional act or

negligence;
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13. To abuse power;

14. To reveal information classified as secret;

15. To allow or assist a prisoner to escape;

16. Failure to provide necessary support to

prisoners or the public;

17. To bring or provide support in bringing

prohibited items into a prison;

18. Violate the human rights of prisoners;
19, To conspire with prisoners in unlawful

activities;

20. To co.mmit with a prisoner or with any other

person sexual intercourse within the premises

of the prison;

21. To engage in any other job which might impair

his services or be in conflict with his duties or

inconsistent with his position as prison warden;

22. Failure to register or cause the timely

registration of the property of a prisoner

deposited at the time when he is admitted into
. a prison or to damage, use for personal benefit,

hide or cause the loss of such property;
23. failure to properly follow up and execute daily

judicial cases of prisoners;
24. To commit any breach of discipline of equal

gravity' with the offences specified under this
Article. .

Taking Disciplinary Measures

1. Before imposing a disciplinary penalty on any

prison warden, he shall be informed of the

alleged offence in writing and be given the

opportunity to defend himself;

2. Disciplinary. offenses entailing rigorous

penalties shall be investigated by a

disciplinary committee, and the

recommendation of the committee shall be

submitted for the decision of the Deputy

Director General of the Administration.

3. A disciplinary measure shall be taker. by the

immediate superior of a prison warden who

has committed a disciplinary offence entailing

simple disciplinary penalties.

4. Disciplinary measures may be . taken
irrespective of any court proceedings or action.

59. Suspension from Duty

1. A prison warden shall be. suspended from duty

and his salary shall be withheld if he is charged

with a criminal or disciplinary offence for
which his dismissal is to be expected.

.

2. A prison warden may be suspended from duty
by withholding his salary for a period not

exceeding two months if that course of-action is

necessary in the interest of discharging the

duties of the Administration.
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60. Right of Appeal

1. A prison warden may. appeal against a decision

on simple disciplinary measures to his next

higher superior. The Qecision of such superior

shall be final.

2. A prison warden may appeal against a

decision on rigorous disciplinary penalties to

the Director General of the Administration.

The decision of the Director General shall be

final.

Period of Limitation

1. Disciplinary measure may not be taken against

a prison warden who has committed an offence

entailing simple disciplinary penalty unless

such measure is taken .within six months from

the time the breach of discipline is known.

2. No disciplinary charge may be brought against

a prison warden who has committed an offense

entailing rigorous disciplinary penalty, as well

as criminal liability, unless suci\ charge is

brought within the time limit provi~ed for in

the Criminal Code for the criminal charge.
. ,

3. No disciplinary charge may _be_brought, against
-'

\

a prison warden who has committed an Offense

entailing rigorous disciplinary penalty, an~ not

subject to criminal liability, unless such ch.~ge

is brought within the time limit provided for in

the criminal Code for instituting charges

involving petty offences.

4. The concerned off!cial shall be held responsible'

if he has failed:

a) To take or institute the disciplinary

measures or charges within the time limit

specified under sub-article (1) or (2) of

this Article; or

b) Notwithstanding the time limit provided

for under sub-article (2) of this Article, to

institute the disciplinary charge specified

therein within one year.

PART NINE

PRISON WARDENS ACCUSED OF CRIMES

Crime Related to Prison Warden's Duties

Where the Administration's management council is

convinced that a crime a prison warden is accused

of was committed due to a compelling circumstance

prevailed while he was discharging his duties, and

without prejudice to disciplinary measures that may

be taken against him:

1. he shall be represented by the attorney of the

Administration in the criminal proceeding;

2. he shall be retained in service and receive his

full salary if he is released on bail;
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63.

3. If he is not released on bail, he shall be paid
his full salary until the court renders final
decision;

4. Where the court convicted and penalized him,
.

he shall be dismissed from his work as of the
date of such decision;

5. Where he is sentenced to .imprisonment for
not more that three years and has submitted
his application within one month from the
date of his release, he may be reinstated to his
job after the case has been inquired by a
committee.

Crimes unrelated to Prison Warden's Duties
Without prejudice to any disciplinary measure that
may be taken against him. Where a prison
warden, due to an act unrelated with his duties:
1. Is accused of committing a petty offence and

is released on bail by the court, he shall follow
up his case while remaining on his duty and
receiving his salary;

2. Is accused.9f committing a crime, he shall be
suspende9 from his duty and his salary shall
be withheld;

3. Is accused of committing a crime and is
acquitted by the court, he may be reinstated to
his job after the case has been inquired by a
committee; provided, however, that he shall
not be entitled to any payment of salary for
the period of suspension;

4. Convicted and penalized by an appellate court
subsequent to his acquittal and reinstatement
pursuant to sub-article (3) of this Article, he
shall be dismissed from his duty.

PART TEN
RANK. PROMOTION AND PRIZE

RANK
Hierarchy and designation of ranks of prison
wardens shall be:
1. warden;
2. Assistant Sergeant;
3. Deputy Sergeant;
4. Sergeant;
5. Chief Sergeant;
6. Assistant Officer;
7. Deputy Officer;
8. Officer;
9. Chief Officer;
10. Superintendent;
J 1.Chief Superintendent;
'12. Director;
13. Deputy Director General;
14. Director General. .

Rank Levels
.: The ranks of prison wardens shall be classified

into the following levels:
1. lower rank level:

a) warden;
b) Assistant sergeant;
c) Deputy Sergeant;
d) Sergeant;
e) Chief Sergeant;

2. Medium rank level:
a) Assistant Officer;
b) Deputy Officer;

c) Officer;

64.

65.
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3. higher rank level;
a) Chief Officer;
b) Superintendent;
c) Chief Superintendent;
d) Director:
e) Deputy Director General;
f) Director General.

66. Rank Insignia
.1. Any prison warden shall wear, with his

uniform, a rank insignia;
2. The type and color of rank insignia shall enable

to differentiate rank levels.
67. Promotion'

1. .A prison warden holding a given rank shall

serve for the following period of time to be

promoted to the next higher rank'

<,\

2. A pnson warden shall be eligible for
promotion where:

(a) There is a vacant position for
appointment;

(b) He fulfils the' educational, work
experience and efficiency requirements of .

the vacancy;
.(c) He has completed the training required

for the rank.
Without prejudice to the provisions of sub-
article (2) of this Article, a promotion to any
level of rank shall be carried out on the basis
of competition and examination.
Notwithstanding the period of service
required for the rank of assistant officer in
accordance with sub-article (1) of this Article,
a prison warden in a lower rank level shall be
entitled to compete for the rank of assistant
officer' if he fulfills the requirements set by the
educational or training center of the
Administration.
A prison warden who has made commendable
contribution in his work or who has scored
outstanding performance may be eligible for
an accelerated promotion in accordance with
sub-article (1) of this Article.

3.

4.

5.
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6. Where a prison warden takes additional
training related to his profession from a
recognized educational institution, such
educational achievement shall be taken into
consideration for his promotion.

7. A prison warden on whom a rigorous
disciplinary penalty is imposed may not be
eligible for promotion within two years from
the date ofthe penalty.

8. When a prison warden is promoted, he shall
b€(entitled to the starting salary of the new
grade; provided, however, that where his
~a1ary,before his promotion was more than or

+qual to the starting salary of the new grade,
/

his new salary shall be the next higher step of

the new grade.

A warding of Prizes
~

,The Administr.ation may, in accordance with

dir~ctives it issues, award prizes to prison wardens

to acknowledge .their outstanding accomplishments.

PART ELEVEN

VARIOUS COMMITTEES

Establishment of Disciplinary Committee

1. The DisCiplinary Corpmittee of the

Administration is hereb'y established to

examine disciplinary i'charges entailing

rigorous penalties
'-' ~9d to submit

recommendations.

2. The disciplinary 'co:miHittee shall be

accountable to the Deputy Director General of

the Administration.

Members ofthe Disciplinary Committee'

1. the chairperson and three members of the(

Disciplinary Committee shall be assigned by

the Administration and one member shall be

elected by prison wardens. At least one of the

members shall be a female prison waiden.

2. The Secretary of the Disciplinary Committee

shall be assigned by the Administration.

3. The term of office of members of the

Disciplinary Committee shall be two years.
,

Rules of Procedures of the Disciplinary' Committee

The Disciplinary committee shall prepare and

submit its rules of procedure to the Administration

and implement same upon approval.

Establishment of Promotion Committee
The Promotion committee of the Administration is
hereby established to examine the promotion of
prison wardens and to submit recommendations.

Members ofthe Promotion Committee
1. The Promotion Committee shall have the

following members:
a) A senior officer assigned by the

Administration., """", .Chairperson
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b) The head of personnel administration, the
head of the department where the vacant
position is available and two other prison
wardens to be assigned by the
Administtation. . .. . . . . . . . . . . . . . . .members

c) Two representatives of prison ward-, .
ens. .

~ . . . . . . . . . . . . . . .. ',' . . . . . . . . . . . ..members

2. The Secretary of the Promotion committee
shall be assigned by the Administration.

3. At least one of the members of the Promotion
committee shall be a female prison warden.

4. Members of the Promotion Committee shall be
serected from prison wardens honored for their
discipline, fairness, and work efficiency apd
have served for at least Five Years in the
Administration.

S. The term of office of the Promotion Committee
shall be two years.

Responsibilities of the promotion committee,
,j',

1. The Promotion committee shall be accountable
, to the Director General of the Administration

and shall: '.:
,""a) ensure that the registration of candidates

has '6een':")carried Qut properly and
exhaustively in accordance with the
notice issued;

b) . examine the' genuineness of the
credentials of candidates;
Conduct the selection of candidates in
~ccordance with the selection criteria
and list them in order of their results;
submit its recommendations on the basis'
of the results of the selection.

'2. The Promotion Committee may, where it finds
it necessary in the course of selecting
candidates for promotion, inquire any
department of the Administration for relevant

-informatioB.-.
Rules of Procedures of the Promotion Committee

1. T~e presence of not less than 2/3 of the
members of the Promotion Committee at any
meeting shall constitute quorum;

2. Any deeision of the Promotion Committee shall
be passed by a majority vote; in case of a tie,
the chairperson shall have a casting vote.

3. When a decision of the Committee is passed by
majority vote, the opinions of the minority
shall, with the reasons thereof, be recorded in
the minutes.

4. Without prejudice to the provisions of this
Article, the Committee may formulate, and
submit to the Administration, its own rules of
procedures and implement same upon approval.

Establishment of Grievance Committee
The Administration shall establish a grievance
hearing committee and determine, by directives, its
functions and rules of procedures.

c)

d)
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PART TWEL VE
EQUIPMENT. EMBLEM AND IDENTITY

CARD
Distribution of Equipment and Uniform

The equipment and uniform to be prov~ded for any
prison warden shall be determined by directives to

be issued by the Administration.
,Content of Emblem

1. The emblem of the Administration shall reflect

obedience to the law, peace, humanity and
professionalism and shall be educative.

2. The color of the emblem shall be light blue and

white. The details shall be determined by

80.

directives.

Use of Emblem

The emblem of the Administration may be used on

warden caps, identity cards and uniforms and on
any place determined by the Administration as may

be necessary.
Identity cards and Identification Numbers

1. Any prison warden shall have identity card and

identification number issued by the

Administration. .

2. The identity card shall bear the emblem of the

Administration and show:
a) the. full name, rank, work position,

identification number and blood type of

the prison warden; and
b) the name and address of a person to be

called in case of emergency.

3. Any prison warden shall, while performing his

regular duty, show his identity card.

PART THIRTEEN

MISCELUNEOUS PROVISIONS

81. Power to Issue Directives

The Administration shall ha\;'e the power to issue
directives necessary for the proper implementation

of these Regulations.

Inqpplicable Regulations and Directives.

No regulations or directives shall, in so far as they

are inconsistent with these Regulations, be
applicable with respect to matters covered by these

Regulations.
.

Effective Date

These Regulations shall come into force on the date

of their publication in the Federal Negarit Gazeta.

Done at Addis Ababa, tms 14th day of July 2007.

MELES ZEN AWI

PRIME MINISTER OF THE FEDERAL
.

DEMOCRA TIC

REPUBLIC OF ETHIOPIA
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